Jucuuancoka micoka paoa

THOOPMAIIMHA KAPTKA
AJIMIHICTPATUBHOI MOCJIYTH Ne 10/35

(y pasi, AKWO NOCIyea HAOAEMbCA Yepes
yenmp HAOAHHA AOMIHICMPAMUBHUX NOCTY2)

Jlep:xaBHA peecTpallisi BHeCEHHs 3MiH JI0
Bi/loMoCTel PO BiloKpeMJIeHHH IiIp03/1iJ
HPWIHYHOI 0co0H
(Ha3Ba aJMIHICTPATUBHOI MTOCITYTH)
YnpasiiHHg aAMiHICTPATUBHUX MOCIYT
JIucnyancbKoi MiCHKOI paau
(HaiiMeHyBaHHS Cy0’€KTa HaJaHHS aMIHICTPATHBHOI TIOCTYTH)

3ATBEPJIXVIO:

V3TOIKEHO:

HavajnbHUK ynpasBiaiHHA
aIMIHICTPATUBHHUX MOCJIYT -
AepKABHUHI peecTpaTop

Oxena JIMTBHUHIOK

Ilepummii 32aCTYIIHMUK MICHKOIO T0JI0BH

Annpin HIAJIBHEB

(TTIb kepiBHHKA)

(migmuc)

(miamc) (I1IB xepiBHHKA)

« 23 » _OGepesns 2020 p.

« 23 » _6Gepesns 2020 p.

Indopmanisi npo HeHTP HATAHHA AAMIHICTPATHUBHOI OCJIYTH

HailimeHyBaHHS LEHTpY HaJaHHSA

aJIMIHICTPATUBHOI ~ IOCIYyTH, B .
oo LleHTp HagaHHS aAMIHICTPATUBHUX MOCIYT Y M.
SIKOMY 3MIMCHIOETHCS
, JIncuyaHcbKy
00CITyTrOBYBaHHS cy0’ekTa
3BEpHEHHS

MOCIIYTH

Micuie3Haxo[KeHHS [IEHTPY
1. | HamaHHS aAMIHICTPATUBHOL

93100, M. JIncnyaHChK,
By ['eTbmaHchKa, Oya. 63

[Hdopmariis moa0 pexxumy
2. | poOOTH LIEHTPY HaJaHHS
aJMIHICTPaTUBHOT MOCTYTH

I'padik npuiiomy
[Torenuiok 3 8°° no 16°°
BiBTopok 3 8°° no 16°°
Cepena 3 8°° no 20°°
Yetsep 3 8°° 10 16°°

I aTans 3 8°° no 15°°
0e3 mepepBHu Ha 00i1
cy0oTa, HetiJisi BUXiTHUH

3. | Ta BeO-callT ueHTpy

IMOCJIYI'

Tenedon/dpakc (noBiAKM),
aJpeca eJIeKTPOHHOI IOLITH

HaJIaHHS aIMIHICTPATUBHOL

ten. (06451) 7-37-23
7-32-47
7-33-19
(095) 655-86-06
e-mail: adminposluga@ lis.gov.ua




HopmaTuBHI aKTH, SIKHMH PerjJaMeHTYEThCA HAJAHHS AJAMIiHICTPATHBHOI MOCJIYTH

4, | 3akoHu YKpaiHu

3akoH Ykpainu «IIpo mepkaBHY peecTparlito
IOpUINYHUX 0C10, (I3UYHUX OCIO-TIANPHEMITIB
Ta rpomajacbkux (opmysanb» Bia 15.05.2003
Ne 755-1V.

Axtu Kabinety MinicTpiB
S. | Vkpainn

ITocranoBa KMY «IIpo 3aTBepikeHHs
[Topsiaky po3risiny ckapr y cdepi JIepxaBHOI
peectparii» Big 25.12.2015 Nel1128.

AKTH LIEHTpaJIbHUX OpPTaHiB
BHUKOHABYOI BIaJH

Haka3 MinictepctBa toctuiii Ykpainu «IIpo
3aTtBep/keHHs [lopsaky nep:kaBHOI peecTparii
IOPUANYHUX 0C10, (DI3MYHMX OCIO-TIAIPUEMIIIB
Ta TPOMAAChKUX (OpMYBaHb, LI0O HE MAaIOTh
crarycy ropuaudHoi ocobu» Bix 09.02.2016
Ne359/5;

Haka3z MinictepctBa toctuii Ykpainu «IIpo
3aTBep/KCHHS (opM 3asB y cdepi IepKaBHOI
peectpanii IpUAUYHUX OCi0, (I3MYHUX OCIO —
HiIPUEMLIIB Ta TPOMAJCHKUX (OPMYBaHbY» BIJ
18.11.2016 Ne 3268/5;

Haka3 MinictepctBa toctuiii Ykpainu «lIpo
3atBep/pkeHHS  [lopsaky — QyHKIIIOHYBaHHS
MOpTaTy EJIEeKTPOHHUX CEpPBICIB HOPUIAUYHUX
oci06, ¢iBUYHUX O0cCi0 — TIANPHEMINB Ta
rpoMajacebkux (GOpMyBaHb, IO HE MalOTh
cTaTycy oopuau4Hoi ocobu» Bix 23.03.2016
Ne784/5;

Haka3 MinictepctBa toctuiii Ykpainu «lIpo
3aTBEpP/DKCHHS ~ BuMor 10  HammMcaHHS
HallMEHYBaHHS FOPUIAYHOT ocobu, 1
BIJIOKPEMJIGHOTO  MIAPO3/iTy, TPOMAJCHKOTO
dbopMyBaHHSA, IO HE Ma€ CTaTyCy FOPUIAMIHOI
ocobu, KpiM oprasizauii npoCriiku» Bijg
05.03.2012 Ne 368/5;

Haka3 MinictepctBa toctuiii Ykpainu «IIpo
BPETYJIOBaHHS  BIIHOCHH, TIOB’SI3aHUX 3
JIEP>KaBHOIO pPEECTpaIli€l0 IOPUIUIHUX 0ci0 Ta
rpOMajChbKuX (OpPMYyBaHb, WIO HE MAaIOTh
CTaTyCy IOPHUANYHOI 0COOH, B MeXKaX JACKUTHKOX
a/IMIHICTPATUBHO-TEPUTOPIATIBHUX  OJUHUIIb

Big 25.11.2016 Ne 3359/5.

AKTH MICIIEBUX OpPTaHiB
7 | BUKOHABYOI BIan/ OpraHis
MICLIEBOT'O CAMOBPSITyBaHHS

Pimennst Jlucuuancbkoi Mickkoi pamu «IIpo
BU3HAYEHHSI OpraHIB peecTpallii Ta BHECEHHS

3MiH 0 IITaTHOro posmucy» Bix 22.02.2016
Ne7/92.

YMOBM OTPUMAHHS AIMIHICTPATHBHOI MOCJIYTH

[TizcraBa mist oiepKaHHS
aJIMiHICTPATUBHOI MOCIIYyTH

3BEpHEHHS YIMOBHOBA)XXEHOTO TPEJICTABHUKA
IOPUINYHOT 0c00H (1aji — 3asBHUK) y 3B’SI3KY 13
pIlICHHSIM OpraHy YIpaBIiHHSA OPUIHYHOT
0CcOOM MPO BHECEHHS 3MiH JI0 BIAOMOCTEH MpPO
BiJJOKpPEMJICHUH MiAPO3IiI.




Buuepnauii nepenik
JIOKYMEHTIB, HEOOX1THUX
IS OTPUMaHHS
aJIMiHICTPaTUBHOI MOCITYTH,
a TaKO>XK BUMOTH JI0 HUX

1. 3asgBa mpo JAepkKaBHY PEECTpAIlif0 3MiH J0
BIIOMOCTEH TIPO BIAOKPEMIICHUH ITiIPO3IiI
IOPUAMYHOT 0COOM, M0 MICTAThCS B €IuHOMY
JIep>)KaBHOMY PEECTPI;

2. CTPyKTypa BIIacHOCTI 3a (¢GopMo Ta
3MICTOM, BH3HAQYECHHUMH  BIJIMNOBIIHO  JIO
3aKOHOJIABCTBA;

3. BUTAr, BUMNHUCKAa YU IHIIUH JTOKYMEHT 3
TOPTOBEIILHOTO,  OaHKIBCBKOTO,  CYAOBOTO
pEECTPY TOLIO, IO MIATBEPIKYE PEECTPAILIIO
IOpUINYHOI 0CcOOM - HEepe3HJIeHTa B KpaiHi i
MICILIE3HAXOIKECHHS, -y pasi, SKIIO
3aCHOBHUKOM IOPHIWYHOI OCOOHM € FOpUINYHA
oco0a - Hepe3UACHT;

4, HOTapiaJlbHO 3aCBi4YeHa KOMIis JOKYMEHTA,
0 TOCBITYye 0c0o0y, sKa € KIHIIEBUM
OeHediliapHUM BIACHUKOM IOPUIMYHOT 0CO0H,
- 111 GI3UYHOT 0COOM - Hepe3UACHTa Ta, SKIIO
TaKui JIOKYMEHT odopMIIeHUH oe3
3acTOCyBaHHS 3ac00iB €IMHOTO JEep:KaBHOIO
neMorpadigaoro peectpy, - IS (Pi3HIHOI
0CcOo0M — PEe3UICHTA.

SKo0  MOKYMEHTHM TMOAAarThCs  OCOOHUCTO,
3assBHHK TIpeJ1 sIBIISIE JOKYMEHT, 110 BiIIOBIIHO
JI0 3aKOHY TIOCBITYYy€E 0CO0Y.

VY pa3i nmogaHHS JOKYMEHTIB IPEICTABHUKOM,
KpiM  BUMNAAKy, KOJIM  BIJOMOCTI  TIPO
MMOBHOBA)XCHHSI I[LOTO TIPEJICTABHUKA MIiCTATHCS
B €IMHOMY JEpKaBHOMY PEECTPi, T0JaTKOBO
MOJIA€THCS IPUMIPHUK OpUTIHAITY (HOTapiaJlbHO
3acBiaueHa KOITisN) JIOKYMEHTA, 10
MITBEPKYE HOTO TOBHOBAYKCHHSI.

Jis 1ineld TpOBEACHHS PEECTpAliMHUX i
JOKYMEHTOM, III0 3aCBiUy€ TOBHOBAaYKEHHS
MpEICTaBHUKA, € JOKYMEHT, IO MiATBEPKYE
NMOBHOBKCHHS  3aKOHHOTO  IPEJICTaBHHUKA
ocobu, abo  HOTapialbHO  TOCBiJYECHA
JTIOBIPEHICTb.

10.

[Topsimok Ta crocid
MOJaHHSA IOKYMEHTIB,
HEOOXITHUX JIJIi OTPUMAaHHSI
aJMIHICTPaTUBHOT OCTYTH

1. V nanepoBiit ¢popMi TOKyMEHTH MOJAIOTHCS
3aBHUKOM  ocobucto  ab0  MOIITOBUM
BINPaBICHHAM. Y pasi MOJaHHS 3asiBU MPO
JepKaBHY peecTpariro MOIITOBUM
BiJIIIPaBICHHIM CIPaBXKHICTh nianucy
3aBHMKA  TOBMHHa  OyTH  HOTapiaJbHO
3acBIiYyeHA.

2. B enextpoHHid ¢opMi  JTOKYMEHTHU
NOJAIOTBCSL  4Yepe3  MopTal  eJIeKTPOHHHUX
CepBICIB*.

11.

[TnatHicTh (0€30MIaTHICTD)

besommarao




HaJIaHHS aIMIHICTPATUBHOI
TIOCITYTH

12.

Ctpok HaaHHs
aJMIHICTPATHUBHO1 TTOCITYTH

Jlep>xkaBHa — peecTparlisi MPOBOJUTHCA 32
BIJICYTHOCTI MIACTaB JJIsl 3yNMHEHHS PO3TISLY
JOKYMEHTIB Ta BIAMOBH Yy  JeprKaBHIM
peectpamii  mpoTsAroM 24 TOAWMH  MICJA
HAJXO/KEHHS JTOKYMEHTIB, KpiM BUXIJHUX Ta
CBSITKOBHUX JHIB.

3yNUHEHHS pO3TIATY JIOKYMEHTIB
3MIMCHIOETECA Y CTPOK, BCTAHOBJICHUW st
JIep>KaBHO1 peecTpaliii.

CTpox B3yNnmWHEHHS PO3MVIIAY JOKYMEHTIB,
MOaHUX JIJIS JIEP’KaBHOI peecTpallii, CTAaHOBUTh
15 kaneHaapHUX JHIB 3 IaTH iX MOJIaHHS.

13.

[Tepenik miacTaB s
BIJIMOBH y HaJIaHH1
aJMIHICTPATUBHOI MOCTYTH

1. IlimcraBamu jjis 3yNUHEHHS PO3TISAY
JOKYMEHTIB,  TOJAHWUX  JUIS  JIePKaBHOI
peecTpaitii, €:

1) momaHHA JOKyMEHTIB a00 BiJIOMOCTEH,
BU3HAYEHUX 3aKOHOM YKpainu «IIpo nepxaBHy
peecTpanio IpUAUYHUX 0Cl0, (PI3UYHUX OCi0 —
HiAIPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHbY», HE
B IIOBHOMY 00csI31;

2) HEBIONOBITHICTh JOKYMEHTIB BHMOTaM,
YCTAaHOBJIEHUM cTarTero 15 3akoHy Ykpainu
«[Ipo nepkaBHy peecTpaniio IPUITIHUX OCi0,
Gb13uUHUX 0CI0 — MIANPUEMITIB Ta TPOMAICHKUX
bopMyBaHb»;

3) HEBIAMNOBINHICTh pEECTpalLiifHOr0 HoMepa
00JIIKOBOT KapTKH TUIATHUKA TIOJIATKIB a0 cepii
Ta HOoMepa macnopra (s (izuaHHX 0ci0, sKi
MalTh BIAMITKY B HacmopTi Mpo MpaBo
3MIMCHIOBATH TIJIATEX1 3a CEpPIEI0 Ta HOMEPOM
MacropTra) BiJOMOCTSIM, HAJIaHUM BiJIITOBITHO
1o crarti 13 3akony Ykpainu «Ilpo gepxaBHy
peecTpanio IpUAMYHUX 0Cl0, (PI3UUHUX OCi0 —
HiIPUEMITIB Ta TPOMAJCHKUX (OPMYBAHBY;

4) monmaHHS JOKYMEHTIB 3 MOPYIIEHHSIM
BCTAHOBJICHOT'O 3aKOHOJABCTBOM CTPOKY JJIA iX
MOJTaHHS.

2. IlimcraBu juid  BIAMOBH YV JEp KaBHIM
peecTpaitii:

1) noxymMeHTH MmoAaHo ocoOoro, sika HE Ma€ Ha
1€ TOBHOBA)KEHb;

2) y €aMHOMY Jep>KaBHOMY PEECTPi MICTATHCS
BIIOMOCTI MpO CyAOBE pINIEHHS  I0JI0
3a00pOHU MPOBEACHHS pPeeCTPaLIHOI Ii1;

3) JOKyMEHTH TIOJIaHi JO0 HEHAJICKHOTO
cy0’eKTa iep>KaBHOI peecTpallli;

4) He YCyHYTO MIACTaBU MJIS 3yNUHEHHS
pO3TIIIY JOKYMEHTIB IPOTATOM
BCTAHOBJIEHOI'O CTPOKY;



http://zakon5.rada.gov.ua/laws/show/755-15/paran476#n476
http://zakon5.rada.gov.ua/laws/show/755-15/paran432#n432

5) JIOKYMEHTH cyrnepeyarb BUMOT'aM
Koncrutyii Ta 3aKoHiB YKpainu;

6) HEBIAMOBITHICTH HAMMEHYBAHHS FOPUIUIHOI
0coOM BUMOTaM 3aKOHY,

7) HEBIAMOBIIHICTh BIJOMOCTEH, 3a3HAYCHUX Y
3asBl TIPO JIEPKABHY PEECTPAIliIO, BIJIOMOCTSIM,
3a3HAYEHUM Yy JIOKYMEHTaX, NOJaHUuX IS
Jep>kaBHO1 peecTparllii, abo BIAOMOCTSM, IO
MICTATBCA B €IMHOMY JI€p>)KaBHOMY pEeECTpi
IOpUANYHUX  ocl0,  (i3uyHMX  ocid  —
MIATNPUEMIIIB Ta TPOMAACHKUX (OPMYBaHb YU
THIITHX iHopMaITHIX CUCTEMAX,
BUKOPUCTaHHS SKHX Tepen0adeHo 3aKoHOM
Vkpainn  «lIpo  nmepxkaBHY  peecTparliio
IOpUIMYHUX ~ ocib,  dizmuyHux  ocid  —
HiAIPUEMIIIB Ta TPOMAJCHKUX (OPMYBaHbY;

8) HEBIAMOBIIHICTh BIJIOMOCTEH, 3a3HAYCHUX Y
JMOKYMEHTax, TMOJAaHMX s JIepKaBHOI
peecTparii, BIIOMOCTSM, IO MICTATBCS B
€IuHOMY JIep)KaBHOMY PpEeECTpl IOPUINYHUX
oci06, ¢GiBUYHUX 0Ci0 — TIANPHEMINB Ta
IPOMAJICHKUX dbopmyBaHb 9u THITTIX
1H(OpMaLITHUX cUCTeMAaX, BUKOPUCTAHHS SIKUX
nepeadbaueno  3axkoHoMm  Ykpainu  «lIpo
Jep)KaBHY  peeCTpalifo  OPUANYHHX  0Ci0,
GIBUYHUX OCI0 — MIANPUEMIIIB Ta TPOMAICHKHUX
dbopMyBaHbY.

14,

Pesynbrar HamanH4
aJMIHICTPaTUBHOT MOCITYTH

e BneceHHs BIAMOBIAHOTO 3amuCy 10 €IUHOTO
JIEP’)KaBHOTO  PEECTPY IOPUAMYHUX  0CiO,
bBUYHUX  0Ci0 —  TIAOPUEMINB  Ta
rpoMacbKux GOpMyBaHb;

e BunHcka 3 €IUHOTO JEP)KaBHOTO PEECTPY
IOpUANYHUX  0cib, QizuyHMx oci6 —
HiANPUEMIIIB Ta TPOMAJICEKUX (DOPMYBaHb B
eNeKTpoHHIN PopMi. 3a OakaHHSIM 3asBHUKA
BUNIUCKA 3 €IUHOrO JEP)KaBHOTO PEECTPY
BUJAEThCSl Yy TmamnepoBit ¢opmi (y pasi
TIOJJTaHHSI 3asIBU TIPO JCPKABHY PEECTPALIIO Y
naneposiit popmi);

® TOBIJOMJICHHA NP0 BiAMOBY y JepKaBHIH
peecTparlii 13 3a3HAYEHHSM BHUKIIOYHOTO
nepesiky miJCcTaB AJisl BIIMOBH.

15.

Criocobu oTpuMaHHS
BIJIMOBIII (PE3yJIbTATY)

Pesynbratn  HagaHHS ~— agMiHICTPAaTHUBHOI
HOCIYTH Yy cdepi AepKaBHOI peecTpatii (y ToMmy
YHCIT BUMHCKA 3 €MHOTO JAEPKaBHOTO PEECTPY
IOpUAMYHUX ~ 0ci0,  ¢i3munmx  ocid  —
HiANPUEMIIIB Ta TPOMAACHKUX (OpMyBaHb) B
CIEKTPOHHIN (OopMI  ONPHUITIOMHIOIOTHCS Ha
MOpTaJli eMEKTPOHHUX CEPBICIB Ta AOCTYITHI JIJIs
1X MOIIYKY 3a KOJAOM JOCTYILY.

3a OaxaHHsM 3agBHUKA 3 €OUHOTO



http://zakon5.rada.gov.ua/laws/show/254%D0%BA/96-%D0%B2%D1%80

JEP>)KaBHOTO  PEECTPY  IOPUAMYHUX  OCI0,
¢bi3ngHEX 0Ci0 — MINPHUEMIIB Ta TPOMAICHKHUX
dbopMyBaHb HANAETHCS BUIMHUCKA Yy MANEPOBIii
dbopmi 3 TIPOCTABICHHSAM TIANUCY Ta TEYATKH
JEp>)KaBHOTO peecTpaTopa — y pasi MOJaHHS
3as1BU MPO JIepKaBHY PEECTpaIlilo y ManepoBii
dbopwmi.

VY pasi BiAMOBH Yy JepKaBHIA peecTpartii
JIOKYMEHTH, TIOJIaH1 AJi Jep KaBHOI peecTpallii,
MOBEPTAIOTHCS  (BUIAIOTHCS,  HAJACHIAIOTHCS
MOIITOBUM  BIJIMIPaBICHHSIM) 3asBHHUKY HE
MI3HIIIE HACTYMHOrO pPOoO0OYOoro mHS 3 JHSA
HAJXO/DKCHHS BiJ 3asBHHKA 3asBH MPO IX
MOBEPHEHHS

16. | IlpumiTka

Pimennst, nii abo 6e3isIbHICTh JepPKaBHOTO
peectpatopa, cy0’ekTa Jep)KaBHOI peecTparii
MOXXYTh OYyTHM oOCKapkeHi 10 MiHicTepcTBa
foctullii YkpaiHu Ta WOro TepuTOpiaabHUX
opratiB abo 710 Cyay.

* Tlicns moomnpartoBaHHs OPTay eNEKTPOHHUX CEPBICIB, sIKMH Oyie 3a0e31meuyBaTi MOKIIUBICTh ITOJIAaHHS TAKUX

JIOKyMEHTIB B €I€KTPOHHII (opmi




